
Newport School District 56-415        
P.O. Box 70       Newport, WA  99156     (509) 447-3167 

  
 

Substitute Paraprofessional Position 

 

We are looking for individuals willing to substitute as Para Professionals. These individuals are on-call 

and fill in on a temporary basis when as employee is absent.  

 

Reports to:  Building Principal  

 

Major Responsibilities: 

1. Treat personal knowledge of students and staff as confidential. 

2. Willing to consistently carry out classroom procedures. 

3. Record progress of students and other information as directed. 

4. Able to work successfully with a variety of people. 

5. Willing to communicate with other building personnel. 

6.         Assist students in a variety of ways as directed by certificated staff. 

7. May require working with medically fragile student(s), under the direction from the school nurse. 

8. Be able to assist (physically and verbally) and move with child to various sites (e.g. outside for 

recess/bus, gym for P.E., stage for music, library, bathroom (assisting with diapers and toilet training), 

regular and special education classrooms, including behavior room classrooms, etc.).   

9. Be able to assist student in school related settings.  This will involve being able to lift, squat, move 

quickly, sit on the floor in different positions, etc. 

10. Help with the physical needs of the student(s). 

11. Complete supervision paperwork as needed. 

12. Supervise students during breakfast, lunch, recess and/or other activities where additional adult 

supervision is needed. 

13. Perform other tasks as reasonably requested by teacher or administrators. 

  

Ability Qualifications: 

1. Demonstrated acceptable communication and listening skills. 

2. Willing to work as a member of a team. 

3. Willing to accept and implement constructive criticism 

4. Capable of maintaining positive firm discipline with students. 

5. Demonstrated ability to follow specific lesson plans independently. 

6. Demonstrated ability to respect individual differences in students. 

7. Demonstrated ability in verbal and written skills. 

8. Ability to be flexible (adapt to change). 

9. Demonstrated professional image in dress and manner. 

10. Must have a valid driver’s license. 

11. Ability to organize and keep accurate records. 

 

Terms of Employment:   

Substitute, on-call position. Salary is per PSE contract and there are no benefits associated with this position. 

 

 

 

 

 



Newport School District 56-415        
P.O. Box 70       Newport, WA  99156     (509) 447-3167 

 

 

Online Application Process: 
Applicants need to provide the following items to be considered a complete application:  

 

A. Cover letter of application/interest speaking to the job specifications;  

B. Completed Newport School District certificated application form;  

C. Current resume; and  

D. Two current letters of recommendation.  

 

An online application can be found on the district’s website at www.newport.wednet.edu                                                                                             

All application materials need to be submitted online at                                                                    

https://www2.nerdc.wa-k12.net/scripts/cgiip.exe/WService=wnewpors71/rapplmnu03.w 
 

   AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER 

Newport School District does not discriminate in any programs or activities on the basis of sex, race, creed, religion, color, national origin, age, 

veteran or military status, sexual orientation, gender expression or identity, disability, or the use of a trained dog guide or service animal and provides 

equal access to the Boy Scouts and other designated youth groups.  This holds true for all district employment and opportunities.  The following 

employee(s) has been designated to handle questions and complaints of alleged discrimination: Dave Smith, Superintendent, P. O. Box 70, Newport, 

WA  99156, (509 

 

https://www2.nerdc.wa-k12.net/scripts/cgiip.exe/WService=wnewpors71/rapplmnu03.w

